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IIOJIOXEHI,IB
o 3AITIUTE IIEPCOHAJIbHbTX AAHHbTX PAEOTHI4KOB

I .O6urne rroJro?KeHr{r
1.1. Hacroxulee lloroNeHl4e - o 3arqr4Te nepcoHanbHbrx ,qaHHbrx pa6oruuxoe
paspa6oraHo B coorBercrBlarl c (De4epanbHbrM 3axoHou J\ll52-03 <O nepcoHaJrbHbrx
AaHHIIX)) v ycraHaBnr{Baer rropsAoK roryrreHu.s, yr{era, o6pa6orrn, HaKorIJreHHr u
xpaHeHnfl A0KyMeHTOB, COAep)KaUIi4X CBeAeHHf,, OTHeCeHHbre K nepcoHanbHbrM AaHHbrM
pa6onruxon o6pa:oearenbHoro yr{pexAeHus. Pa6oruvxauu cr{r4Tarorcq Jrxrra,
pa6oraloulue n IIIKOIIE no rpyAoBoMy AofoBopy.
1.2. Ifentro Hacroq[dero lloroxeukrfl, flBrrflerc{ rac[oJrHeHr4e 3aKoHonareJrbcrBa P@ e
o 6racra 3arrlr4Tbi nepcoH€LribHbrx AaHHbrx.
1.3. Hactosruee llonoxeurze o 3arrlr4Te nepcofranbHbrx .qaHHbrx noAnr4cbrBaercr
pyKoBoAI4TeJIeM Oy, kr Bce pa6orHraxn AonxHbr 6um nncbMeHHo rroA pocnr{cb
O3HAKOMJIEHbI C HIIM.

2.florusrueu cocraB rrepcoHaJr bHbrx AaHHbrx

2.1. floa ilepcoHaJrbHbrMn AaHHbrMrl pa6orunrcon rroHr4Maercf,
Heo6xo4urraax pa6oro4aremo B cB{3r,r c rpyAoBbrMu orHorrleHurrMv vr

uHQopuaqua,
KACA}oXIAflCfl

KoHKperHoro pa6orHuKa, a raKxe cBeAeHI4{ o &ax:rax, co6lrrnflx 14 o6croqreJrbcrBax
)I(I43HI4 pa6oruuxa, IIo3BoJI.[]ouIr4e ra4enrra$raqupoBarb ero Jrur{Hocrb.
2.2. CocraB nepcoHa[bHbrx AaHHbrx pa6ornuxa:
- AHKETA;

- asro6uorpa$ux;
- o6pa:oeatue;
- cBeAeHH-g O'TpyAOBOM r.r O6Ulervr cTaxe;
- cBeAeHH.rr o npeAbrAyrrleM Mecre pa6orrr;

cBeAeHHfl O COCTaBe CeMbr,r;

- nac[opTHbre AaHHbre;
- cBeAeHI{r o BoHHCKOM yr{eTe:
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cBeAeHr4_s o 3apa6oTHoft nnare coTpyAHr{Ka;
cBeAeHr4{ o corlHanbHbrx JrbfoTax:
crreuI4aJrbHocTb;

3aHHMaeMas AoJrxHocTb;
pa3Mep 3apa6orHofi nlartr;
Harrr4qr4e cy4 lruo cre fi ;
aApec MecTa xuTeJrbcTBa;
AoMarxHHfi rene$ou;
coAepxaHHe rpyloBoro AofoBopa;
c oAep)KaHr4e AeKnap arJvrv, noAaBaeMofi n ualofoByro r.rHcneKunro ;
IIOAJIHHHI4KI4 lI KOU4r4 rrpHKa3oB IrO nnrlHoMy cocTaBV:

- nr4r{Hbre Aena 14 TpyAoBbIe KHr,ixKH cOTpy,{Hr4KoB;
- ocHoBaHr4r K rrpr4KasaM ro rr4r{HoMy cocTaBy;
- IeJIa' coAepxarqne MarepHaJIbI rlo [oBbIIrIeHLIro xeanasraxar\r4vr 14 nepe[oAtoToBKe
c o'rpyAHnKO B, r{X arre crarlu kr u a rry }Ke6nrrx pac cneAoBaHHrX ;
- Konr{r4 AoKyMeHToe o6 o6pasonanaz;
- pe3ynbrarbl MeAI4III4HcKoro o6cle4ona:n:afl Ha rlpeAMer rorHocrr4 K ocyulecrBJreHr{}o
rpyAoBbrx o6.ssaHHocrefr ;

- Sororpa$uu u I4H6Ie cBereHa.t, orHocru{Lrecfl K rrepcoHaJrbHbrM AaHHbrM pa6orHuxa:
- PCKOMCHI\AIJLII4, XAPAKTCPHCTKIRI4 14 T.II.
2'3' vKasaHHHe s n.2.2. cBeAeHIit .'BJlrrorcx xori4i.rAeHr{r4anbHbrM' H He [orJre)Kar
pa3fnaueHHrc HHar{e KaK IIo ocHoB AHLIfll/., ripeAyCMOTpeHHbIM 3aKoHoAaTeJrbcTBona Pc).

3. O6qsaHHocrr.r pa6oro4areJrfl
3' I . B qen{x uctIoJIHeHur rpe6oe auuit 3aKoHoAarerrbcrBa P<D npra o6pa6o1ce .

rlepcoHanbHblx AaHHbIX, nce pa6orHHKI4lllxonrt AoJi)KHbr HcnorHsrb ycraHoBreriurrfr
noptAoK: -t.,

3 ' I ' 1 ' Pa6o:ra c nepcoHaxbHblM, AaHHbTMH pa6oruuxoB Ao,,,KHa He Hapyruarb
rpe6oeaurafi saxoHoAarenbcrea P@ H JroKaJrbHbrx HopMarr{BHbrx aKToB opraHr43a rwr1, rI
AonxHa 6rtrr HerlocpeAcrBeHHo cB-f,3aHa c ocyuecrBJreHueM r4MH cBor4x rpyroBbrx
SyHxqr.rft.
3'l'2' flpu c6ope u o6pa6orKe nepcoHanbHbrx AaHHbrx pa6orHzxa pa6orogareJrb
IonxeH pyKoBoAcrBoBarbc.s KoHcraryqraefi P@, TpyaoBbrM KoIeKcoM P@ a HHbrMr4
$ erlep a,uHbrMH 3 aKoHaMr4.
3.1 .3. IlepcoHaJrbHbie AaHHbre pa6orunxoB AonxHrr 6rirn [onyrreHbr roJrbKo
HenocpeAcrBeHHo y Hero. F,cnu gnx odpa6orxu ero AaHHbrx urr7 r,rx ronyq e1vrfl
[prrBneKalorct rper6l4 rrkrrJa, ro pa6oruvK AonxeH Aarb npeABapr4TeJrbHoe nr{cbMeHHoe
cor"rlacl4e Ha 3To. O4uoepeMeHHo pa6orHrzx AonxeH 6rrrr yBeAoMneH o rleJr-f,x c6opa
nHQopn'lalu4l{' I4crotrHl4Kax ee ttonyqe Hkrfl, a TaK)Ke o 11ocneAcrBn.rlx orKa3a or
[peAocraBJreHHr nHcbMeHH Of O C Ofna eLrfl Ha c 6 op i,rH s opvraqrara.

3 '1 '4' llepcotra-rrbHble AaHHbIe pa6orHura o ero rorr4Tr4r{ecKr4x, penrrfr4o3Hbrx H r4Hbrx
y6eNgeuaf,x' qacrHofr xzsHH, a raKxe r{reHcrBe n o6rqecruarr"ir^ ra upo$coro3Hbrx
opfaHH3arIH{X He [oAneNar c6opy KoMnaHueit, ecl.u HHoe He npetrycMorpeHo
3aKOHOAaTeJIbCTBOM.



i.1.5. 3aulilra nepooHaJIbHbIX AaHHbIX pa6orunr<a AonxHa o6ecne.ruBarbc-fl rroJrHocrbro
3a ci{er pa6orogareJrlq.
3.1.6. Pyrcoeogrzrenr LLIKOIIbI rpl4 npr4eMe Ha pa6ory, a raru(e npr.r lro6rrx
u3MelreHl4qx flpaBu;r pa6orrr c nepcoHaJrbHbrMl4 AaHHbrMr4, o6x:au rr4cbMeHHoro
3HaKoMr{Tb c HHMH Bcex pa6orHnxoB AercKoro caAa.
3.1.7 , AAn'luuucrpallnf, IIIKOIbI He r{Meer rpaBo rpr4Hy}rqars pa6orHr.rKoB K orKa3y or
cBor4x [paB Ha 3arr{HTy nepcoHaJrbHbrx AaHHbrx.
4. O6szauHocrr.r pa6orHuna
Pa6orsux o6s:as:
4.1. Iiepe4arr' paSororareJuo Bce nepcoHaJrbHbre AaHHbre, yKa3aHHbre B

c ooTBeTcTByroIIIHX AoKyMeHTaX.
4.2.8 ycraHoBnesnstfi npaBrrnaMl4 cpoK coo6rqarr pa6oro4arerrro o6 HsNaeHetr4vr cBor{x
IIepcoHanbHbIX AaFrHbIX.

5. [Ipana pa6orrrHna
Pa6oruux r4Meer npaBo:
5.1. Ha ilpocMorp IrepcoHani,uofr riu$oprraarJtrv, r4Meioueficq y pa6oro4areJTfl.
5.2. Ha cno6o4ustfi 6ecn.narurtfi rr HeofpaHra.reHnrrft Aocryn K cBoHM [epcoHanbHbiM
AaHHbIM, B TOM r{i4cre npaBo Ha [onyqeHr4e [oATBep]KAarouIHX AOKyMeHTOB B BI4Ae

cnpaBoK, roniafi urtr B Br4Ae r4Hofo Apyfofo o$rzqaanbHofo AoKyMeHTa.
5.3. Ha Aocryrl K MeATTIII4HcKI,IM AaHHbrM c rloMorubrc MeAr{rJrzHcKoro cneulraJrl4cra rto
cBoeMy err6opy.
5.4. fpe6oBalb BHecrrr I{3MeHeHI4 A vrrr4 yAaJrHTb repcoHanbHyro uu$oprvrauuo,
IloryqeHHyro pa6orotrareJreM ts HapyueHr4e Hacroflqux npaBHn. I4:uerienus BHocflTcs
H a o cHoB anLrr4 nr4ebMe HHof o 3 a-fl BJreHaa pa6 orHrara.
5.5. llorpe6oearl or pa6oroAarenr r{3Becrnrb Bcex JrHu, paHee ilonyqnBrrnx rro Br{He
pa6oro4aleJlt HeTIoJIHLIe uJrr4 HeBepHbre nepcoHaJrrlHbre /{aHHbre o pa6orunxe.
5.6. O6NaJrolrarb n cyle6HoM rroprAxe ,rro6rre HenpaBoMepHbre geficreux utru
6e:Aeilc'rene pa6oroAareJrr npra o6pa6orxe 14 3aurr.{Te rrepcoHaJrbHbrx AaHr-rbrx
pa6oruuxa.
6. C6op, o6pa6orna n xpaHeHne [epcoHa,'rbHbrx AaHHbrx
6. I . O6pa6orxa nepcoHanbHbrx AaHHbrx paSoruur<a - 3ro nonyr{eHue nH$opu aL\vru r43

pa3nHr{HbIX ucrorrHrlKoB, ee xpaHeHue, o6pa6orKa, a raKx{e lro6oe Apyfoe
HCIIOJTb3OBAHHC.

6.2. llepcoHarlbHble AaHHbIe [peAocraBJrrlorcr caMuM paSoruuxoM nyreM 3arroJrHeHr.lt
alrKerbl ycralloBJlerluofi $opnarr. Pa6oroAarem o6.{saH rrpu r4x flonyqeHtrvr npoBepr4Tb
3 Afl B JI E H}{bIC AAHHbIC NPCA6'BJICHHbIM NOATBCPXAAIOU]I4M AOKYM CHTAM.

6.2.1. AHxera coAepxrrr Borrpocbr o nepcoHaJrbHbrx AaHHbrx pa6oruuxa.
6.2.2. Asxera AonxHa 6rtrt 3a[oJIHeHa pa6oruuKoM rurrHo. Bce rroJr-s aHKerbr AoJrxHbr
6ltrr 3aIIorIleHbI, a rtpn orcyrcrBura raudropMarluu B coolBercrByroueu no,re.qorrxeH
cratsI4Tbct [poqepK. CoxparqeHl4fl tIpI4 3aroJrHeHr{H aHKerbr He AorrycKa}orcrr, TaKx(e KaK
pI l{cnpaBneflult H 3ar{epKr4aauufl. B orol,r cnyqae pa6ornax o6seaH 3a[oJrHr{Tb aHKery
3aHOBO.

6.2.3. Auxera pa6oruurca xpal{r4lcr ll rr4qHoM Aene y orBercrBeHHoro nuua
p a6 oro4areJr.f, BMecre c [peAo craBrreHFrbrMr4 Ao KyMeHTaMrz.

6.2.4.jIH.{Hoe Aeno pa6oruzxa BcryrrneHr4r rpylloBoro AoroBopa B cLtny.
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/:b.l.t. JlHtIHoe Aeno xpaHnTcfl B IlarrKax (Aeno)) ycraHoBneHHoro o6pa:qa, Ha xoropoft

i Vxaz:';rnarcrc.s HoMep Aena u @.kLO. pa6oruuxa.
/ 6,2.6. JIu.{Hoe Aeno BKrroqaer ABe rdBerHue Sororpa$nupa6oruiaxa3 sa4 cu.

/A-n
o./.. /. IJce AoKyMeHTbI JIHI{HO|O Aena XpaHf,TCr CTpofo B xpoHonofr4r{ecKoM nop.rrAKe, cI/ tryocraBJreHlreM Aarbr r4x rrony1q.eHkrfl, a raKxe HyMepaqrrr4.
6.2.8. JIu.IHoe Aeno [ocJle [peKpar{eHvrs. TpyAoBofo AofoBopa c corpyAHHKoM
flepeAaeTct B apxplB, H xpaHl4Tas. ycTaHoBneHHbre 3aKoHoAaTeJrbcTBoM cpoKr4.

7. [Iepe4aqa repcoHaJrbHbrx AaHHbrx
7 .1 .llpu ocyqecrB iluevrvr [epeAarru nepcoHanbHbrx AaHHbrx pa6orHzroB Tperbr4M
nr4rlaM padoroEa:rem o6sgau :

- He coo6qarb nepcoHaJrbHbie AaHHbre 6e: nony.reHHoro rrr{cbMeHHoro corJracr4ff
pa6ornNxa, KpoMe cryrraeB, KorAa raKue o6sgansocrr4 ycraHoBJreHbr
3aKOHOIaTeJTbCTBOM;

- He rlepeAaBarb nepcoHanbHbre AaHHbre pa6orHuxa Anfl r4crroJrb3oBaHu.rr B

KOMMepqecKHX qen.sx;
- rpe6ona'rb or rperbl{x n}Iq co6ruo4eH:afl upaBur pa6omr c [epcoHaJrbHbrMr4 AaHHbrMlr,
a TarcKe [peAocTaBJieHHf, TII4CbMeHHOTO nOATBepXAeHr{r r4CrroJrb3oBaIF']/lfl nepcoHaJrbHbrx
AaHHbIX B nOpsAKe, rlpeAycMorpeHHbrx Hacro{rrlnM rroiroxeH}reM o 3arrlr4Te
nepcoHanbHbrx AaHHbrx; t
- AaBaTb AOCTyrr K [epCOH€UIbHbrM AaHHbrM TOJTbKO Jrr,rrlaM, r4MerOuIr{M
coorBercrnynuluft AonycK LI HclloJlb3yroulr4x r,IX ToJrbKo An.lt BbIrIoJrHeHr4f, KoHKperHbrx
nornorrdo.Il4fr:
- He I4crpe6onam rauSoprvraUl4ro o cocro-rrHr4r,r 3AopoBb x pa6otuuKa, 3a l4cKrtoqeHr4eM
AaFII{blx, Koropble Mofyr rroBJrnflTb Ha }icrroJrHeHr4e pa6orHnxoM cBor4x rpyAoBbrx
o6-ssaHHocrefi.

?r

8. {ocrynK rrepcoHaJrbHbrM AaHHbrM corpyAnr{Ka
8.1. BnyrpenHnff Aocryn (ncnoxrsoBaHue raHQopuaqiau pa6orHr4KaMr4 AorxKonbHoro
yr{pexAeHr4r).
llpano Aocryua K repcoHaJrbHbrM AaHHbrM pa6orHuxa r{Meror:
- rrr4peKrop IIIKOIIbI;
-aAMr4Hr4CTpArJLrfl;

- MeACeCTpa

- corpyAHHr<ra 6yxraJrrepr4tr, B [peAenax csoefi KoMrrereHrIHH;
- caM pa6oruux
8.2. Bseruunfi 4oc:ryn (rocy4apcrBeHHbre crpyKrypu).
llepcoua,rbHble AaHHbIe pa6orunxoB Mofyr [peAocraBJirrbc.rr roJrbKo no 3arrpocy
KOMil ereHTHbrX Op f aHOB, HMeIO ttlr4x CO OTBeTCTByiO II]ne n O'THOM oq.nt :

- Se4epanbnafl H€uroroBar cnyN6a;
- npaBooxpaHHTenbHbre opfaHbr;
- opfaHbr cTaTrrcTI4KI4;

- 6ropo KpeAHrHblx zcropnfr;
- BO€HKOMaTL'I;

- opfaHbr collr4aJrbHofo cTpaxoBaHrr{;
- reHcr4oHunre $ou4rr;
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/ z no gp asAen eHl,if, MyHI4qHna[ bHbIX opf aHo B yIIp aBne HI'I{.

/ 8..3. [pyrr4e opraHl43arryrkr (rpemr,r nnqa).
/'.,'' CeeAeHra.f, o pa6orHuKe npeAocraBJr{}orcf, TperbI4M nI4IIaM Ha ocHoBanr4u IItIcbMeHHoro

3aflBlrellldfl, C aMOrO p ao orHI,IKa.

8.4. PolcrBeHHlIKI4 H r{reHbl ceuefr.
llepcoHalbHbie AaHHbre pa6orHui<a [pe.{ocraBrl.alorc.f, poAcrBeHHI4KaM IIJIH ruIeHaM ero

ceMbr4 ToJrbKo c rIHcbMeHHoro pa3pelxeHraa pa6orHl4Ka.

9. 3auura rrepcoHaJlbHblx AaHHbIx pa6orHnnon
9.1. B paMKax peaJrn3arlr4rz rryHKToB Hacro.fiulero lloroNeuvrr o 3arJJVTe rIepcoHaJIbHbIX

AaHHbrx pa6orHur<oB, pyKoBoAlrreJrb KoMrraHr,ru vrcAaer npnKa3 o Ha3HaqeHtrvr lwrrJa)

orBercrBeHHoro sa co6rrcAeHue rropf,AKa pa6orut c nepcoHaJIbHbIMH ,qaHHbIMI4

pa6orunxoB, Ha KoropoM Jreir(ar Bce o6f,3aHHoorrl no o6ecnerleHllro
xousz4euuuanbHocrr{ [onyr{eHHbrx AaHHbrx, a rax)Ke opraHl,I3aguu paiorbl c HI4MLI.

9.2. llepe4a.ra uu$opvraqnn o [epcoH€rJrbHbrx AaHHIIX ilpol4cxo.ql4T ToJIbKo B

rrHcbMeHHoM BHAe. 3anpoc Aon)r(eH 6rnr cAerIaH B rII4cbMeHHoM BI4Ae c yKa3aHneM Bcex

peKBr43r4ToB Jrurra, 3anpaurr4Baroulero ran$opnaalll4ro. Oreer AoJI)KeH 6urt cAeJIaH Ha

SnpvreHuou 6lauxe IUKOJIbI ra ornpaBJreH nra6o KypbepcKofi cnyN6oir,, tu6o 3aKa3HbIM

III4CbMOM. t
9.3. Bce noryr{eHHbre nepcoHaJrbHbre .{aHHbre AoJIXHbI xpaHi{Tbcq B Mecre,

r4c Klilo qarouleM HecaHKIII{oH}lpoBaHHbIX AOCTyII TperbAX II4II.
9.4. SlexrpouHue HocHTeJrr4 uH$opuaquu, AoJIXHII 6rtrl 3aIrIXuIeHbI

Kpr,rrrro rp aQ n.re c icuMl4 cp eAcrB aMI,I 3 aIrIIaTbI r,rn $ opvraqn u.

10. OrnercreeHHocrb 3a pa3rraueHlre uu$opnaaUrrk\ cnqsaHuofr c

rrepcoHaJrbH brMr{ AaHHbIMI{ pa6oru una
10.1 . flurla, rrpu3HaHHbre Br4HoBHbrMr4 B Hapyrueurau noloNeuufi Hacrotlqero
lloroxeHuq o 3arqr{Te nepcoHanbHbrx AaHHrIX pa6orHzxol,t npuBneKarorc.a K

Ar4crlr4nnl,lnapHofi, aAMraHI4crparueHofi, rpa)KAaHcKo-rlpaBoByro 14 yrolonHofi
oTBeTCTBeHHOCTTT, B rropfiAKe rrpeAycMoTpeHHoM 3aKoHo,{aTeJIbCTBOnr P@ LI JIOKaJIIHbIMIz

HOpMaTHBHbTMI,I aKTaMI4.


