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INOJOXKXEHUE
O 3AIIUTE IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

1.00mmue nonoxeHus

I.1.  Hacrosimee IlomoxeHme o 3ammure MEPCOHAIBHBIX MAHHBIX PAOOTHHUKOB
paspaborato B coorBercTBUU ¢ DenepanbabivM 3akoroM Nol52-D3 «O nepcoHaIbHbIX
JAAHHBIX» ¥ YyCTaHABIMBAeT IOPSAJOK IIOJIydYeHHUs, ydeTa, oOpaOOTKH, HaKOIJIEHHS U
XPaHEHHUs] JOKYMEHTOB, COAEPIKAIMX CBEIEHNUs, OTHECEHHBIE K IT€PCOHANBHBIM JaHHBIM
pabOTHUKOB ~ 0Opa30BATEIBHOTO  YUpEXAeHHs. PaGOTHHKAMM CUMTAIOTCS JIMIA,
paboratomue B IIIKOJIE 1o TpyaoBomy 10roBopy.

[.2. Ilensto Hacrosmiero IlomoxxeHus sBiseTcs HCIOJHEHHE 3aKOHOmare hcTBa PO B
00J1aCTH 3aIUTHI IEPCOHAIBHBIX JaHHBIX. ’

1.3. Hacrostmee Ilonoxxenue o 3ammre nepcoﬁanbﬂmx IAHHBIX IIOAIIMCHIBAETCS
pykoBomutenem OV, W Bce pabOTHUKH JOJDKHBI OBITH IIMCBMEHHO II0J POCIIHCEH
O3HAaKOMJIEHBI C HUM.

2. IloHsTHEHN COCTAB MNEPCOHAJIbHBIX JaHHBIX

2.1. Tlom mepcoHanbHBIME [IaHHBIMA pa0OTHMKOB MOHMMAaeTcs HH(OPMALHS,
HeoOxonuMas paboTONATENI0 B CBSI3M C TPYJOBBIMHM OTHOIICHHSMH M KAaCAOIIAsCS
KOHKPETHOIO pabOTHMKA, a TaK)Ke CBeIeHHS O (aKTaxX, COOBITHSIX U OOCTOSTEIbCTBAX
KU3HK pabOTHUKA, TO3BOJISIOLINE UIAEHTH(OUIIUPOBATE €r0 THIHOCTb.

2.2. CocraB NIepCOHANBHBIX JaHHBIX PAOOTHHKA:

- aHKeTa;

- aBToOuMorpadus;

- oOpa3zoBaHnue;

- CBEJIEHHUS O TPYIOBOM U OOIIIEM CTaxKe;

- CBEJEHHS O NMpeAbIoYLIeM MecTe paboThl;

CBEICHUS O COCTaBE CEMBU;

- NacHOPTHBIE JIAHHEBIE;

- CBEJICHUSA O BOUHCKOM yYeTe;




- CBE/ICHHUS 0 3apabOTHOM IIaTe COTPYHUKA,

- CBEJEHHsSI O COLMAIIBHBIX JILIOTAX;

- CIIELHATBHOCTE;

- 3aHHMaeMasi JOJDKHOCTE;

- pasMep 3apabOTHOM IIATHI;

- HaJIM4Me CyIMMOCTEH;

- aJlpec MeCcTa KUTEILCTBA;

- JOMAalIHUH TesreoH;

- COAepXaHue TPYJ0BOIO JOr0BOPa;

- COACpIKaHKe NeKIapanuy, I0JaBaeMol B HaJIOTOBYIO HHCIIEKIIHIO,

- HOJVIMHHUKHA U KOIMH IIPUKA30B [0 ITIHOMY COCTABY;

- JIMUHBIC Jie/la U TPYIOBble KHU)KKH COTPYIHUKOB;

- OCHOBAHHUA K ITPUKA3aM I10 JITYHOMY COCTaBY;

- /I¢)1a, COACpXaINe MaTepUasbl IO MOBBILUECHUIO KBaTHGUKALME U I1ePEroAroTOBKe
COTPYHHKOB, HX aTTECTALMHU U CJIyKEOHBIX Paccie0BaHHUsIX;,

- KOIIMH JOKYMEHTOB 00 00pa3oBaHuy;

- Pe3yJbTaThl MEJUIUHCKOrO 00CIIe[OBAHMS HA IPEAMET TOJHOCTH K OCYILECTBIICHHIO
TPYZOBBIX O0SI3aHHOCTENH;

- hoTOrpaduy U UHbBIE CBEICHMUS, OTHOCSIITHECS K [IEPCOHAIBHBIM TaHHBIM pabOTHUKA;

- PEKOMEHIAINH, XapaKTePUCTURY U T.II.

2.3. VYkaszaHHble B 1m.2.2. CBeJEHHS SBJIAIOTCS KOH(UIEHIIMATBHEIMA U HE IOJUIEKAT
pasiIallCHUIO NHAYE KaK 10 OCHOBAHHAM, IIPEIYCMOTPEHHBIM 3aKOHOAATEIbCTBOM PD.

3. O6si3annocTH paboTomares
3.1. B uensax ucnonuenus tpeGoBanuii 3akoH0naTeIbCTEA PD pu 06paboTke -
[IEPCOHATIBHBIX TaHHbIX, BCe paOOTHUKH [IIKOIBI MOKHEI UCTIOTHSITE YCTaHOBJICHHBIHN
[OPSJIOK: ‘

3.1.1. Pabora ¢ mepcoHaTbHBIME TaHHBIMU pabOTHUKOB O/DKHA HE HApyILIATh
TpedoBanuil 3aKoHOaTENBCTBA PD U TOKATBHBIX HOPMaTUBHBIX aKTOB OPraHU3ALAHU, |
AOJDKHA OBITH HEMOCPEACTBEHHO CBSI3aHa C OCYIIECTBJICHHEM UMH CBOUX TPYIOBBIX
QyHKIHIA.

3.1.2. Ilpu c6ope 1 06paboTKe MEPCOHATBHBIX TAHHbIX paboTHMKa paboTomaress
AOJDKEH pyKoBOACTBOBaThesl Koncruryimeit PO, TpynoBeiM kogekcoM PD U HHBIMMU
(besepalbHBIMU 3aKOHAMH.

3.1.3. [lepconaspHble nanHble paGOTHUKOB TOJIKHBL GBITH MTOJTyYEHBI TOJIBKO
HEIIOCPEICTBEHHO y Hero. Eciu 1t 06paboTKy ero JaHHbIX UTH HX IOJIyHYEHHUSI
HPUBJICKAIOTCA TPETBH JIMIIA, TO PAOOTHUK JIOJDKEH JaTh MPeIBAPUTEIHOE TUCHMEHHOE
cornacue Ha 3T0. OZHOBPEMEHHO PabOTHHUK JIOJIKEH OBITH YBEIOMJIEH O 1elisix cOopa
MH(QOPMalUH, NCTOYHNKAX €€ MOTYUeHHUS, 4 TAKKE O TIOCJIEICTBUSIX OTKA3a OT
HIPENOCTABIICHNS TUCbMEHHOTO Cornacus Ha c6op UHpOpPMAIIHH.

3.1.4. [lepconansHble nanHble pabOTHHUKA O €ro MOIUTUIECKHUX, PEIIMTHO3HBIX U UHBIX
YOCXK/IEHHAX, YACTHON KU3HH, a TAKIKE WICHCTBE B OOIIECTBEHHBIX U MPO(COI3HBIX
OpraHu3allusX He MOAJIeKAT cOOpY KOMITaHUEH, eCITH HHOE He IIPEYCMOTPEHO
3aKOHOIATEIECTBOM. :



3.1.5. 3aumra nepcoHalIbHBIX AaHHBIX PabOTHUKA JHOJKHA 00ECIIEUnBAThLCS [IOTHOCTHIO
3a cueT paboToaaTelis.

3.1.6. Pyxosoautens LLIKOJIbI mpu npreme Ha paboty, a TakKe IIpH JIHOOBIX
M3MEHEHHUSX TPAaBUJI pabOTHI C NEPCOHATBHBIMY JIAHHBIMU, 00S3aH ITUCEMEHHOIO
3HaKOMHTE ¢ HUMH BCeX paOOTHUKOB JIETCKOTO caja.

3.1.7. Anvunncrpanus IIIKOJIbI He uMeeT npaBo npuHy aath pabOTHUKOB K OTKa3y OT
CBOMX IIpaB Ha 3allIUTy NEPCOHAIBHBIX JAaHHBIX.

4. O06s13aHHOCTH pabOTHHKA

PaboTHuk 00s3aH:

4.1. Ilepenats paboronaTesnto Bce MepCOHANIBHBIE JAHHBIE, YKA3aHHBIE B
COOTBETCTBYIOLIUX JOKYMEHTAaX.

4.2. B ycTaHOBIIEHHBII IIpaBUIaMH CPOK CO0BIIaTh paboTonaTelro 00 H3MEHEHUH CBOUX
[IEPCOHAJIBHBIX JaHHBIX.

5. IlpaBa paGoTHHKA

PaboTHuk UMeeT mpaBo:

5.1. Ha mpocMoTp nepcoHanbHOM HH(DOPMALHH, UMEIOIIENCs Y paboTonaTelIs.

5.2. Ha cBoOoaHbIM GecrIaTHBINA 1 HEOrPaHUYEHHBIH JTOCTYII K CBOMM IIE€PCOHAIBHBIM
JaHHBIM, B TOM YHCJIe IIPaBO Ha I10JIy4YeHUe IOATBEPKAAIOIINX TOKYMEHTOB B BHJIE
CIIPaBOK, KOMWH HJIA B BUJE UHOI'O APYroro oQpUIHaIbHOTO TOKYMEHTA.

5.3. Ha gocTyn kK METUIIMHCKUM JTAHHBIM C IIOMOIIBIO MEIAIIMHCKOTO CIIEIUATNCTA TI0
CBOEMY BhIOODY.

5.4. TpeboBarh BHECTH U3MEHEHHUS WK YAAIUTH IEPCOHATBHYIO HH()OPMALIUIO,
[OJTy4€eHHY0 paboTonaTeneM B HapyllleHHe HACTOSIINX [IpaBuil. I3MeHeHus: BHOCSATCS
Ha OCHOBAHWH IIMCbMEHHOIO 3asIBII€HUs paOOTHHKA.

5.5. IlotpeboBaTh 0T paboToaTelIs U3BECTHTh BCEX JIULI, PAaHEE MOTyYUBLINX 10 BUHE
paboToyaTesns HEIOIHbIE HIIM HeBEPHbIE TIEPCOHAJIBHBIE TaHHbIE O pabOTHHKE.

5.6. O0xanoBatTh B cy1e0HOM MOPsiJIKe JIF0OBIE HENPABOMEPHBIE IEHCTBHUS UITH
OesnericTBrue paboTonaTels Ipu 00paboTKe ¥ 3aluTe [1EPCOHANBHBIX JaHHBIX
paboTHHUKA.

6. Coop, 06paboTka U XpaHeHHe ePCOHAIbHBIX JAHHBIX

6.1. ObpaboTka nepcoHanbHBIX JaHHBIX Pa0OTHHKA - 3TO TOJyYeHHe UHPOPMALIIK 13
pa3IMYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTka, a Takxe JIrboe Apyroe
UCIIOJIb30BaHUE.

0.2. TlepconanbHble TaHHbIE IIPEIOCTABIISIOTCS CAMAM PAOOTHUKOM ITyTEM 3arlojHEeHNUs
aHKeTbI yCTaHOBJIEHHOH (opmbl. PaboToarens 00s3aH [Ipy WX MOJTYYEHUH IPOBEPHUTE
3as1BJICHHbIC IaHHBIE [IPEAbABIIEHHBIM [TOATBEPK/IAIOIIIM JTOKYMEHTAM.

0.2.1. AHKeTa COIEPXKUT BOIIPOCHI O TIEPCOHANBHBIX JIAHHBIX PA0OTHHKA.

6.2.2. AHKeTa fOoJKHA OBITH 3artoyiHeHa pabOTHUKOM JTMYHO. Bee 1o aHKeThl JOKHEBI
ObITb 3all0JIHEHEI, & IIPY OTCYTCTBUHM HH()OPMAIIMK B COOTBETCTBYIOLIEH 110JIe J0JKeH
CTaBUTHCS Mpouepk. CokpallleHus IIpH 3all0JHeHUH aHKEThI He JIOIYCKAITCs, TaKkKe Kak
M MCHIpaBIICHUS U 3a4epKuBanus. B oTom ciaydae paboTHUK 00sI3aH 3aII0JTHUTE aHKETY
3aHOBO.

0.2.3. Ankera pabOTHUKA XPAaHUTCSI B INYHOM JI€JI€ Y OTBETCTBEHHOI'O JIHIIA
paboTojaress BMECTe C IPeIOCTaBIEHHBIMEI JOKYMEHTaMU.

0.2.4. Jluynoe neno paGOTHUKA BCTYIUICHUS TPYIOBOIO 0I0OBOpA B CHIY.




0.2.5. JIu4HOe J1eT0 XpaHUTCS B MAlKaX «IeJI0» YCTAHOBIEHHOTo 06pasiia, Ha KOTOpOi
yKasbiBaroTcst HoMep aena u O.1.0. paboTHHKA.

6.2.6. JIuunoe 1e10 BKIIOYAET JBe [[BeTHBIE (hoTorpaduu paboTHUKa 3 Ha 4 CM.

0.2.7. Bce JIOKYMEHTBI JIMYHOTO JIela XPaHATCsl CTPOrO B XPOHOJOIMYECKOM TIOPSIZIKE, C
POCTaBIICHHUEM JIaThl UX IIOIY4YEeHHUs], a TaK)Ke HyMepalluu.

6.2.8. JlnyHoe 1es10 nocJie IpeKpaleHus TpyA0BOTO JOroBOpa ¢ COTPYJHUKOM
[IepesiaeTcs B apXUB, M XPAHUTCS YCTAHOBJICHHbIE 3aKOHOIATEILCTBOM CPOKH.

7. Ilepenaya nepcoHaJbHBIX JAHHBIX

7.1. Ilpu ocyn1eCTBIEHUH TIepeladrl IIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB TPETHUM
muuaM paborogaTeas o0s3aH:

- He coo01aTh nepcoHanbHble AaHHble 0e3 MOJIyYeHHOrO MMCEMEHHOTO COTIACHs
paboTHHKa, KpOME CIIydaeB, KOr/a Takiue 00A3aHHOCTH YCTAHOBIEHBI
3aKOHOJaTeJIbCTBOM; ;

- He MepeJiaBaTh IIePCOHAIBHbIE JaHHbIE paOOTHHKA Ui HCIIOJIL30BAHUS B
KOMMEpYECKHUX LIeJIsIX;

- TpeGOBATH OT TPETHUX JIMLL COOIIOIEH S IPABKI PAGOTHI ¢ IIEPCOHATIBHBIME JIAHHBIMH,
a TaKXKe [IPeIOCTABICHHUS ITUCbMEHHOTO OATBEPIXKICHUS UCIIONIb30BAHUS IEPCOHAIBHBIX
JAHHBIX B IOPSIKE, IPELYCMOTPEHHBIX HACTOSIIUM ITOJOKEHHEM O 3aIUATE
[IEPCOHAJIbHBIX JaHHBIX; .

- 1aBaTh JOCTYII K IIEPCOHAIBHBIM JAaHHBIM TOJIBKO JIMIIAM, HMEIOIIUM
COOTBETCTBYIOIIMH [IOITYCK ¥ UCIIOJIB3YIOMUX UX TOIBKO JUIS BBITIOJHEHNS KOHKPETHBIX
ITOJTHOMOYHI;

- He eTpeboBaTh HHMOPMAIIHIO O COCTOSHUHU 310POBhS pabOTHHKA, 33 UCKITIOUCHUEM
J@HHDIX, KOTOPbIE MOT'YT MOBJIUSTh HA UCIIOJHEHUE PAOOTHUKOM CBOUX TPYIOBBIX
00s13aHHOCTEH.

8. JlocTynk nepcoHaIbHBIM JaHHBIM COTPYAHHKA

8.1. BHyTpennmit 10CTyn (MCIIOIb30BaHIE HHPOPMALMH paOOTHUKAMH JIOIKOIBHOTO
YUPEeKACHUS ).

[IpaBo nocryna k nepcoHaqIbHBIM JaHHBIM PaOOTHUKA UMEIOT:

- nupexrtop IIKOJIBI;

-aIMUHUACTpAIUS;

- MeJicecTpa

- COTPYIHHUKHM OyXTalTepuH, B peeliaXx CBOel KOMIIETEHIINY;

- caM paboTHHK :

8.2. Buernnuii focTyl (Tocy1apcTBEeHHBIE CTPYKTYPEI).

[lepconasibrbie laHHbIe PAGOTHHKOB MOTYT IIPEIOCTABISTECS TOJIBKO O 3aIIpoOCy
KOMIIETEHTHBIX OPraHOB, UMEIOLIUX COOTBETCTBYOIIHE TOJHOMOYHS:

- (peslepasibHast HAJIOTOBast CITyk0a;

- IPAaBOOXPAHUTEIIbHBIE OPTaHbI;

- OpraHbl CTATHCTHKH;

- OI0PO KPEeUTHBIX UCTOPHIA;

- BOGHKOMATBI;

- Oprafbl COIMAIbHOIO CTPaXOBaHU;

- IEHCUOHHBIC (HOHJIBI;




- ToJipa3/ieNieHusl MyHULUIIAIbHBIX OPraHOB yIIPaBICHHUS.

8.3. Jlpyrue opraHu3alid (TPEThH JIHLA).

Caejienus 0 pabOTHHUKE TTPEIOCTABIISIOTCS TPETHUM JIMIaM Ha OCHOBAaHWH ITMCbMEHHOI'0
3asiBJICHUSI CaMOoro pabOTHHUKA.

8.4. POICTBEHHUKH U YJICHBI CEMEH.

[lepconanbHbie JaHHbIe PAOOTHHKA MIPEJOCTABIIAIOTCS POJCTBEHHUKAM HMITH YIEHAM €ro
CEMBH TOJILKO C MMMCHMEHHOTO pa3peleHust pabOTHHUKA.

9. 3amKUTAa MEePCOHAJBHBIX JAHHBIX pA0OTHHKOB

9.1. B pamkax peanuzanuy IyHKTOB HacTosIero Ilomoxxenus o 3amure nepcoHalbHbIX
JIAaHHBIX Pa0OTHHUKOB, PYKOBOIUTEIIb KOMIIAHUH U3/a€T IIPKUKa3 O Ha3HaueHU! JInLa,
OTBETCTBEHHOTO 3a COOJIIOIeHUE TTOPsiiKa paboTs! ¢ IIepCOHAIBHEIME JTaHHBIMU
pabOTHUKOB, Ha KOTOPOM JieyKaT Bce 00SI3aHHOCTH 110 00€CIIeUEHMIO
KOH(MHUIEHIUAIBLHOCTH TIOyYeHHBIX JaHHBIX, 8 TaK)Ke OpraHU3al|y paboThl ¢ HUMH.

9.2. Ilepemaua wuHpOpMAaLKUKU O I[EPCOHAIBHBIX JAHHBIX IIPOUCXOAWT TOJBKO B
[MACLMEHHOM BHJIE. 3aIIpoc OJDKeH OBITh clelaH B IMCEMEHHOM BHJIE C yKa3zaHHEM BCeX
PEKBU3UTOB JIMIla, 3alpaiiuBatomero uHdopManuio. OTBET A0JKEH ObITh ClHENaH Ha
dupmennom 6nanke [IIKOJIbI u otmpasieH b0 KypbepeKoi CiryK00#, 1100 3aKa3HbIM
[IUCBMOM. 5

9.3. Bce mosay4eHHBIC II€pCOHAbHBIE [aHHBIE JOJ/DKHBI XPaHUTBCS B MECTE,
UCKJIHOYAKOLIEM HECAHKITMOHUPOBAHHBIX JOCTYII TPETHUX JIUILI.

9.4. DreKkTpoHHBIE  HOCHUTeTW  WHGOPMANIWH, JODKHBI  OBITH  3AIIMILICHBI
KPUIITOrpahUUIeCKUMU CPeCTBaMU 3aIATEl HHPOPMALIKK.

10. OtrBercTBeHHOCTHL 32  pasrjameHde HHPOpPMalMH, CBSA3aHHOH ¢
nepcoHaJbHBIMU JaHHBIMH Pa0OTHHKA 1

10.1. Jluua, NpuU3HAHHBIE BUHOBHBIMH B HAPYIUCHHM IIOJOKEHMH HACTOSIIETO
[TonoxeHUss O 3al(UTe IIE€PCOHAIBHBIX JaHHBIX pPAOOTHUKOM IIPUBIIEKAIOTCS K
JWCHMIUIMHAPHOM, — aJIMHHUCTPATUBHOW,  IPaXJaHCKO-NPAaBOBYIO W  YrOJOBHOH
OTBETCTBEHHOCTH, B TIOPSIIKE TIPEyCMOTPEHHOM 3aKOHOIaTeNbCTBOM P® ¥ JIOKAIbHBIMU
HOPMAaTUBHBIMHU aKTaMHU.




